
F. No. A-12023/3/2025-AdminlV-Prrt(l)
Government oflndia

NITI Aayog
(Adrnin-IV Section)

NITI
Dated:

Bhlwan, Ncw Delhi
2q* Jrnuaw,2026

VACANC}' (]IRCULAR

Subjcct: Filliog up of otre vacant post of Librar] and lnformetion OIIicer in NITI Aayog b)
Compositc Method lDcpurador (including short-term contracl) or promotiool - regardirg.

It is proposed to fill up one vacant posl of Library and lnfomation Ofiicer in Level- I I (Rs.67,700-

2.08,700) of the Pay Mat x by Composite Method [Deputation (including short{erm contmct) or
promotion] from amongst the ollicers ofcentral (jovemment or State Govemments or Union territories
Administration or Statutory Organisation or Autonomous Organisation or Public Sector Undertaking or
recognized University or recognized research Instilulion:

(b) posscssing rhe following educational qualificalions and experience

A. Essential:
(A) Qualifications: Master Degree in Library Science or Library and Information Science liom a

recognised University or Institute-
(B) Experience: Five years' professional experience in a library under the Central Government or State

Govemment or llnion territory Administration or Aulonomous or Statutory organisation or Public

Seclor Undenaking or Universilv or Recognised Research or Educalional Inslitution.

B. Desir.ble:
(A) Qualifications: Diploma in Computer Applcation from a recognised University or lnstitute.
(B) Experiencer One year experience of computerising library activities in a libmry under Central

Covernment or State Govemment or Autonomous or Statutory organisation or Public Sector

Underta-king or University or Recognised Research or Educational Institution.

Note l.- l-he departmental Assistant Library and lnformation Officer in level-7 (Rs. 44.900 1,42,400/-)

in the pay matrix with nine years' regular service rendercd after appointmentlhereto in the gmde possessinS

at leost Bachelor Degree in Library Science or Library and [nformation Science from a recoSnised

tJniversity or Institute and successfully completed injrouse training of two to four weeks in the field of
l,ibrary and Library Science will also b€ considercd alongwith outsiders, and iithe depa(mental candidate

is selected forappointmenl to the post, it shall be treated as having been filled by promotion, otherwise. the

(a) (i) holding analogous posis on a rcgular basisr or
(ii) with five years' service in the g?de rendered after appointment thereto on a regular basis in level
l0 ofthe pay matrix or equivalent in the parenl cadre or Department; or
(iii) with s€ven yead sen ice in the gmde rendered aRer appointment thereto on a regulai basis in level
9 ofthe pay matrix or equivalent in lhe parent cadrc or Departmenl: or
(iv) with €ight years' in the grade rendered after appointmenl thereto on a regular basis in level 8 ofthe
pay matrix or equivalenl in the parent cadre or Departmenl; or
(v) with nine yea6'service in the grade rendercd after appointfient lhereto on a regular basis in level

7 ofthe pay matrix or equivalent in the parent cadre or Department; and



post is to be filled by deputatior (including short-term conEaco for a prescrilxd period al the end ofwhich
the departmental omcer will irgain be afforded the opportunity lobe considerfi for appointment to the post.

Note 2.- The p€riod of deputation (including shon term contrf,ct) includirg the period of deputation
(including sho(-term contracl) in another ex-cadre post held immediatel) pr:ceding this appointment in

the same or some other organisalion or Depanmen! of the Cenlml Govemnrcnt shall ordinarily not exceed

fouryears,

Note 3.- The maximum age limil tbr appointment by deputation (including Jlort-term contract) shall not

exceed fifty-six years' as on lhe closing date ofreceipt ofspplications.

2. It is requested to fon ard the applicalions ofinterested & eliSible oflictrs in lhe enclos€d pro forma

through proper channel so as to reach the undersigned within 60 days'fronr rhe date ofpublication ofthis
advertisement in emplolmenr news. While forwarding the applications, it ma:/ please be ensured that the

paniculars ofthe candidates are verified. lhe applications rnusl be forwarded along with the following
documents:

(i) Proofof cducatic,nal qualifications and experience (s€lf-attested);

(ii) Oritinal/attested photocopies ofthe APARS for the last 5 years:

(iii) Vigilance clearance certificate;
(iv) InteSrity Certilicnt0:

(v) No Major,/Min(,r penalty ce ificate for last l0 years.

l. Thc candidates wh.) rpply for the post will not be allo*ed to v ithdraw their candidaturr

subsequenlly. Applications r,j!eived without aforesaid documents or afler prosir ibed date. rhall be rejected.

(Arvind Knmar)
Urder Secrraar) to the Covernment of hdir

E!g!:: Application pro-forma.



BIO.DATA/CURRICULAM VITAE PRoI'ORMA
(LIBRARY & INFOR\IATION ()FFlCfR)

I Name and address (ln Block letters)

2 Date of Binh (in Christian era)

i) Date ofentry into service

ii) Date of retirement under Central/ SIate Go\t.
Rules

I Educational qualifications

) Whether educational and other qualifications

rcquired lbr the post are satisfied. (lf aI)
qualification has been treated as equilalent to the

onc prescribed inthe Rules, state the authority for
the same).

Qualification./ experience required as mentioned

ir the advertisemeny' vacancy circular
Qualification/Experienc. possesrd by the

Officer

Essential Essential

A) Qualillcation A) Qualificalion

B) ExperieDce B) Experience

l)esirablc Desirable
A) Qualification A) Qualificalion

B) Experience B) I-.xperience

Please state clearly whelher in the light of€ntries
made by you above, you meel the requiremenl of
the post.



7. Details of employment. in chronological order (Enolose a s€pamte sheet, duly authenticated by your
signalue, ifthe space belo[ i:i insufficienl.)

Office,4nsn.,

Organisation

Post hcld t r(nn To Naturc of
dutieJexperience (in
detail)

Level in p")
Matri&{.eyel of the

post held on rcgular

basis

8 Narure ofpresent ernplo!ment i.e.

Ad-hoc or tempor.tr] or permanent

In case the prDscnt

employmenl is held on

Deputation/ contruct

basis. please statr

9

d) Name of the post

and pay of the post

held in substantive

capacit-v in the parent

organization

a)The date of initial
appointment

b) Period of
appointment of
deputatior/Contrac(

c) Nam€ of I h,i

parent offic,:
/organization ti!

which you bebng

10 Ifany post held on Deputation in the pasl hy the

applicant. datc ol'rcnrrn from the last deputation

and other details.



ll Additional details about presenr employment :

Ploas€ state whether working under (indicate the

name of your employer against the relevant

column)

a) Central Go\,t.

b) Stale Govemments

c) Union Territories Administration
d) Public Sector Undertakings

e) Recognizedresearch lnslhutions

f) Recognised Universities or Autonomous or
Statutory Organizations

t2 Are you in the revised scale of pay? Ifycs. give

the date from which the revision took place and

also indicate the pre-revised scale.

ll -lbtal 
emoluments per month nor drawn Pay in the Cell

l,evelof
Pay Matrix

linsl Ilmolunrenls

l4 ln cas€ the applicant belongs to an organization *hich is not followingthe Central govemment

pay-scales, the latest salary slip issued b) the organization showing the follov,,ing details may

be enclosod.

Basic pay with scale of pay

and mte of increment

D€amess pay / interim
relief / other allowances

etc. (with break-uD dctails)

Total Emoluments

t5 Additional information, ifan!, which you would
like to mention in support ofyour suitabiliB for
the post. Enclose a sepamte sheet, duly
authenticated by applicant signalure, ifthe space

is insufficienl.

l6 Whether belongs to SC/ST

l7 Remarks (ifan]')



E I have carefull)' gone through the racancy circular / advertis€menl anl I am $ell aware that the

information fumished in the llurriculum vitae dul) supported by the docum,rnts in rcspect of essential

qualificalion / work experience submitted by me will also be assessed by the :ielection ( ommittee at the

timeofselectionfortheposl.'l-heinformation/delailsprovidedbymearecorectandtruetothebestof
my kDowledge and no materral fact havinS a bearing or my selection has been r;uppressed/ withheld.

Signalure of lhe Applicant

NrLtrrr'

Addreis

Tel. l.1o

I)3tc



FOR THE USE OF THE PRXSENT EMPLOYER OF TI{E APPLICANT

Ol]jce/Mini\try'Depaflment...............

Dole...........,...,...

I Whetherthe officer meets eligibility requiremcnt as on the closingdate
ofapplication

2.(a) Whether any vigilance case is pending or contemplated against the

ofl'icer
(b) Whether any Major/tr4inor penalt) has been imposed on the proposed

officer during last ten years

( ) Whether cadrc clearaace for the ofricer by thc competent authority has

been $anted
YcsA.io

( (l ) Whcther integrit-v cenillcatc cncloscd
YesNo

Whetheroriginal APAR for the last 5 years/clean phot@opy ofAPAR
Dossier attested on each page by an olficer of the levcl of not lower

than that ofunder Secretary to the Covt. oflndia, is enclosed

Cf RTIFICA'I'f TO B[ PROVIDED I}}'THI] EMPLOYER 0F THf APPLICA.NT

l. The applicant, ifselected, willbe relieved immediately.
2. The applicant will not be allowed to withdraw this application subs€quently.

3. Cerlified thal the paniculars fumished by the applicanr have been checked from available records and

found correct.

4. Certified that the applicalt is eligible for the post applied as per conditions mentioned in the

circular/advertisement.

5. Integrity ofthe oflicer is c.rtified as 'Beyond lloubt'.
6. No vigilance cas€ is pendinB / contemplated againsr the Officer.
7. It is cenified that no penslty has been imposed on the officer during the Iasr t0 years (altematively,

penalty statement during the last l0 years rnay be enclosed).

E. Attested photocopies of upto-date ACRJAPARS for the last 5 years are enclosed. Photocopies of
ACRS/APARS have been aflested on each page by an Officer not below the rank ofUnder Secretary or
equivalent.

Signature.................

Name, Designation & Tele No. ofthe forwarding ofiicsr

llrte

Place (Office Stamp)

F.No.................................


